
Anti-Bullying Policy  
Making the right choices 

This policy must be read in conjunction with the Behaviour, PSHE&C and Equal Opportunities and Safeguarding Policies and 
with reference to the Equality Act 2010 https://www.gov.uk/guidance/equality-act-2010-guidance#equalities-act-2010-
legislation 

Principle: 
All cases of bullying that are reported will be dealt with seriously, following the guidelines below.  

First Stage: 
All known incidences of bullying will be reported to the class teacher, recorded on Sims and investigated by the class teacher 
or by a senior member of staff. 

All teachers and staff will: 
1. Talk to victim to ascertain what has happened. Ask them what they want to happen next (they may or may not want

you to speak to the perpetrator/s at this stage), the child needs to feel in control of the situation.
2. Talk to victim and perpetrator if appropriate, take informal written notes of both conversations and record the incident

on Sims in Behaviour section.
3. Re-iterate the schools code of conduct, emphasising that bullying will not be tolerated.
4. Hold separate informal meetings with parents of the victim and the perpetrator for initial discussions/ information that

may improve the situation and request that parents support the school with any sanctions.
5. Ensure that the Bullying behaviour is addressed and the perpetrator apologises for their actions and receives

appropriate sanctions (see Behaviour Policy). Wherever possible the pupils will be reconciled.
6. Increase PSHE&C opportunities in class to discuss general issues around the situation. Make sure you do not highlight

the children involved.
7. Check in with the victim and perpetrator regularly until the teacher and Leadership team are satisfied that the bullying

has stopped.
8. Ensure that both victim and perpetrator are directed to services such as Listening Ear, Chill out, Playground Pals etc. for

continued support.

If these actions have no effect or the situation is more serious, continue onto the Second Stage. 

Second Stage: 
1. The class teacher will inform the Deputy Head; a meeting will be arranged between the victim’s parents, the victim, the

class teacher and the Deputy Head. Notes will be recorded formally from this meeting using SIMS and the Bullying
incident form and some target actions will be agreed and noted.

2. A meeting will be arranged with the perpetrator’s parents, the perpetrator, the class teacher and the Deputy Head to
discuss the completed incident form. A copy of the form will then be signed by both sets of parents and given to both
for reference.

3. A review date of one week later will be agreed to repeat these meetings to review the situation.
4. The situation will be monitored on two or three occasions before an agreement is made for the monitoring to stop.
5. If steps 1-4 have not been successful call in a behaviour specialist and /or counsellors for their advice & support.
6. Final Action would be for the Headteacher to recommend to the Governors that they agree to exclude the perpetrator.

Anti-Bullying Team = Head Teacher, Deputy Heads, SENCO, Safeguarding Officers. 

For a definition, signs & symptoms, prevention and help organisations read Appendix A, B, C and D respectively in 
accompanying document. 
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