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WARREN ROAD PRIMARY SCHOOL 
 

Foundation Stage Policy 
 

 
1.0 Introduction 

 
1.2 This statement of policy will remain in line with Foundation Stage and National 

Curriculum Guidelines. 
 
1.3 This Statement of Policy relates to the education of children of four and five years old 

who are in Reception classes.  It recognises the importance of having a specific 
curriculum matched to the needs of young children.    

 
 
2.0 Document References 
 

2.1 “In order to make a good start in reading and writing, your child needs you to talk and 
listen to them. This helps them hear how language is put together into sentences and 
prepares them to become readers and writers.” – Direct Gov advice for parents Oct 
2011 

 
2.2 “Children’s progress will be at different rates and individual achievement will vary.  

However, all children should be able to follow a curriculum which enables them to 
make maximum progress towards the Early Learning Goals.” (HMI – ‘The Education 
of Children Under Five’) 

 
2.3.1 “Teaching young children, like all teaching, demands a high level of organising ability 

and skill, a good understanding of what is to be taught and of child development; a 
wide repertoire of teaching and learning styles; an appropriate range of materials and 
resources.” (HMI – ‘The Education of Children Under Five’) 

 
2.3.2 “The Foundation Stage (age three to the end of the reception year) is a distinct stage 

and  important both in its own right and in preparing children for later schooling” (QCA 
– Early Learning Goals)   

 
2.3.3 The Tickle Review 2011:  Dame Clare Tickle carried out an independent review of 

EYFS to consider how it could be less bureaucratic and more focused on supporting 
children’s early learning. 

 
 
3.0 Purpose of this Policy 
 

3.1 To ensure that all staff are aware of the specific needs and entitlements of four and 
five year olds in Reception classes. 

 
3.2 To establish our aims for the early years children 

 
3.3 To record admission procedures and the school’s induction programme. 

 
3.4 To establish a common foundation curriculum for our Reception classes which will 

address their needs and enable them to achieve age related expectations or above 
after three terms. 

 
 
 
4.0 Our Aims 
 

Our aims are that each reception child will:- 



Reviewed October 2011 SM 

 
4.1 Be happy and feel positive about school. 
 
4.2 Feel safe and secure in their new environment. 
 
4.3 Fit in well with his/her peers and be a co-operative member of the class. 
 
4.4 Make friends and develop confidence in relating to new children and adults. 
 
4.5 Be polite, kind and considerate towards others. 
 
4.6 Become more independent and self confident about tackling new skills and activities. 
 
4.7 Develop their vocabulary and communication skills, feel confident to express their 

ideas and know that their ideas will be valued. 
 
4.8 Develop good attention skills and the ability to concentrate on tasks. 
 
4.9 Achieve their best in all areas of the curriculum and be proud of their achievements. 

 
 
 
5.0 Principles  
 

We recognise that four year olds have specific needs. They need:- 
 
5.1 Teachers who are nursery/infant trained with a sound knowledge of child development 

and Early Years experience.   Our Early Years practitioners are encouraged to attend 
relevant training provided internally or by external bodies and they are led by an 
experienced and well qualified co-ordinator who keeps up to date on current issues 
through attending local Early Years Co-ordinators’ meetings. 

 
5.2 To be in a class with a good ratio of adults to pupils.  All of our reception classes have 

support each day from a teaching assistant, and teachers make effective use of 
voluntary help to supplement this.  

 
5.3 Access to outside safe play areas.  All of our reception rooms have direct access on 

to a safe play area. The outside area is planned into the curriculum for daily use 
whatever the weather. It is securely fenced off and includes large apparatus for 
imaginative and physical play as well as availability of smaller equipment such as 
bikes and prams. 

 
5.4 Easy access to washing and toilet facilities.  Four year olds need ready access to their 

own facilities with few restrictions on use. 
 

5.5 Classrooms organised to make effective use of the room even when the space is 
limited.  Provision of appropriate areas is more important than provision of a chair and 
table for every child.  Children must have room to move around between activities and 
have room and opportunities for active play.  The classroom environment should be 
stimulating and well organised with all resources clearly labelled and accessible.  The 
classroom atmosphere should be quiet, comfortable and relaxed.   

 
5.6 Well resourced classrooms with construction equipment, puzzles, games, books, 

listening technology, role play areas, collections of interesting objects to observe and 
handle (e.g. shells, fir cones, fruits, textiles), ICT equipment and plenty of expendable 
materials such as paper, paint, playdough, crayons etc.      

 
5.7 Time to adapt to their new environment, to settle in and to learn new social skills.  Our 

induction programme and gradual introduction to a full day helps the children to settle 
in and the Personal, Social and Emotional area of the curriculum focuses on these 
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needs.  Once settled children also need time to become engrossed, work in depth and 
complete activities. 

 
5.8 Opportunities to explore, investigate, manipulate, create, imagine, talk, listen, practice 

and master new skills.  We try to ensure that our Early Years curriculum provides 
such opportunities. 

 
 
6.0 Reception Curriculum 

 
6.1 Our Reception curriculum recognises the above principles and aims to incorporate 

them as far as is practically possible, allowing for the constraints of physical and 
human resources.  The curriculum is based on the six broad areas of learning set out 
by the DFES in The Early Years Foundation Stage (EYFS) and described as ‘Early 
Learning Goals’.  The six areas are:- 

 
 Personal, Social & Emotional Development (PSED) 
 
 Communication, Language & Literacy (CLLD) 
 
 Problem Solving, Reasoning and Numeracy (PSRN) 
 
 Knowledge & Understanding of the World. (K &UW) 

 
 Creative Development (CR) 
 
 Physical Development (PD) 

 
            A good reception curriculum should:- 

 
6.1.1 Employ teaching methodology and classroom organisation which recognise 

the needs of four and five year old children. 
 
6.1.2 Establish a social context in which children share their learning and co-

operate with one another and with other adults and are open to other people’s 
point of view. 

 
6.1.3 Recognise the child’s previous learning experience and the scaffolding of new 

learning based on that previously learnt and move the children on. 
 
6.1.4 Provide access to new learning through appropriate adult support, planned 

activities, self initiated activities, practical resources and effective use of both 
indoor and outdoor space. 

 
6.1.5 Provide interesting, varied, active and first-hand experiences which motivate 

the child to learn and ensure adequate time is allowed for discussion, 
reflection and practice of newly acquired skills. 

 
6.1.6 Offer a broad and balanced range of opportunities to foster creativity, self-

expression, purposeful play and a spirit of enquiry which allows the children to 
represent their understandings of what has been experienced. 

 
6.1.7 Provide for children to make choices and decisions as part of helping them to 

be in control of their learning. 
 
 

6.2 The ‘Early Learning Goals’ are precursors to the Key Stage 1 National Curriculum. 
 
The reception teachers plan as a year group to ensure consistency and equal 
opportunities for all pupils.    Full details of the reception curriculum can be found in 
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the QCA document, ‘Curriculum Guidance for the Foundation Stage’ from which the 
school’s medium term plans are developed. 
 

 
7.0 Admissions Procedure 
 
 

7.1 Warren Road School aims to develop a socially inclusive community and to this end 
the school promotes access for all children including those with a disability or special 
need. 

 
7.2 Following changes to our Admissions Policy from 2011 all children may start in 

September. Any parent who feels their child is not ready to start school, for example if 
they are not toilet trained, may discuss a longer phased entry with the Headteacher.  

 
7.3 The admissions are based on two simple criteria: whether the child has a sibling 

already in the school and proximity of their home to the school. 
 

7.4 The children are grouped equally across four reception classes. 
 
 
8.0 Induction Programme 

 
8.1 When children are offered a place at the school their parents/guardians are sent an 

‘Entry Profile’ form to complete with their child.  This is then returned to the school and 
forms a basis for discussion between the parents and teachers during the child’s first 
visit to school. 

 
8.2 The children make two pre-entry visits to the school during the last part of the 

preceding term: 
 
The first visit is with their parents/carers and provides an opportunity for them to meet 
their teacher, see their classroom and new school environment. 
 
The second visit is without their parents/carers and is their first experience of 
interacting with their peers and teacher, allowing them to begin establishing a class 
identity. 

 
8.3 The parents/carers are invited to an evening talk prior to their children starting school.  

The Head Teacher, Deputy Head, and Early Years Coordinator lead these meetings 
and the Reception teachers are also present.  Parents/carers are informed about the 
procedures for the start of their child’s first term in school.  They are given specific 
information about the Reception curriculum as well as general information that will 
assist their child’s smooth entry into school.  A reference booklet containing 
information covered during the talk is also available to parents/carers to take away 
with them after the meeting. 

 
8.4 Children who have been attending one of the local pre-school playgroups, with whom 

we have links, make pre-school visits with their playgroup leaders. 
 

8.5 The children have a phased and gradual introduction to a full school day over a four 
week period, as follows: 
 
·  On the first day children start school at 9.15am to enable them to arrive after the 

rest of Key Stage 1 have entered school.  They are collected by their 
parents/guardians from the classroom at 12.00noon 

  
·  The new entrants attend school for mornings only for the remainder of that week 

and the first full week.   
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·  During the second full week the children experience staying to lunch and go home 
at 2.00pm. 

 
·  The children begin their full time education during their third full week in school  
 

 
9.0 Assessment 
 

9.1 During their first few weeks in school, teachers carry out an on-entry assessment 
based on Early Years Foundation Stage Curriculum Development Matters statements. 

 
9.2 During the afternoons when children attend school part time individual half hour 

interviews with parents and children are held to explain procedures, find out more 
about the children, and to carry out some early assessments. 

 
9.3 Information gained from the on-entry interviews will help with early identification of 

special educational needs and assist teachers with their planning.  Analysing the 
results as a cohort will help the school in target setting for future years. 

 
9.4 Observations of the children inform staff of the children’s progress against the Early 

Learning Goals and assist with future planning. These observations are kept as an 
ongoing record of each child’s progress.  

 
 
10.0 Staff Responsibilities 

 
10.1 The London Borough of Bromley will manage the admissions process for the school. 

 
10.2 The Deputy Head teacher will be responsible for: 

 
Introducing prospective parents to the school 
Speaking at the parents’ pre-school talk 
Liaising with pre-school group leaders 
 

10.3 The SENCO will be responsible for producing Medical and Special Educational Needs  
             Registers for each new Reception class 

 
10.3 The Early Years Co-ordinator will be responsible for: 
 

Assisting DH/HT with new parents talk 
Attending Early Years Co-ordinators’ Meetings  
Supporting the Reception teachers in carrying out the on-entry assessments, and 
monitoring these results as a cohort. 
Leading year group planning meetings and co-ordinating work across the year group 
Supporting Early Years teachers newly appointed to the school  
Managing the Early Years budget including auditing and ordering of appropriate 
resources 
Completing data entry of on-entry assessments and for the Foundation E-Profiles at 
end of year. 
Providing a good role model of early years teaching methodology 

 
10.4 The Reception Class Teachers will be responsible for:- 

 
·  Completing On Entry Assessments on each child in their class 

 
·  Meeting with parents/carers to carry out initial interviews after child has 

started school. 
 

·  Teaching from the agreed Reception curriculum based on The Early Years 
Foundation Stage  
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·  Observing and recording children’s progress and reporting to parents at Open 

Evenings and in the form of a written report at the end of the year 
 

·  Recording negative behaviour and informing parents on the day where 
physical intervention is used to manage a child’s behaviour. 

 
·  The pastoral care of their children. This will initially include daily supervision of 

morning and afternoon playtimes during the children’s first half-term in school 
followed by rota based supervision 

 
·  Liaising directly with parents about relevant matters as necessary. 

         
10.5.1 Teaching assistants (TA)  will be responsible for:- 

 
·  Assisting class teachers in preparing activities for the children 

 
·  Making observations of the children’s progress 

 
·  Taking groups of children for supported tasks 

 
·  Setting up and clearing away outside activities 

 
·  Pastoral care of children 

 
10.5.2 Teaching task assistants (TTA) will be responsible for the TA duties listed above and 

additionally for:- 
 

·  Implementing outside activities based on planning 
 

 Co-ordinating observations made during outdoor activities across the year 
group 

 
 Covering classes for teachers 10% non-contact time 

 
 Completing record files for new entrants 

 
 
 
11.0 Access and Entitlement 
 

Reception pupils should be offered equal access and opportunity irrespective of 
gender, ethnic group, ability or disability, religion or creed. 
 
Warren Road School aims to develop a socially inclusive community within the school 
where no child will be discriminated against because of ethnicity, religion, social 
needs, disability or special educational need.  To this end the school will promote and 
plan for increased access for all children including those with a disability or special 
educational need, social needs or English as an additional language. 
 
The Governors and staff of Warren Road Primary School fully recognise the 
responsibility it has to the safeguarding and protection of all pupils. All governors and 
staff, including volunteers, have a full and active part to play in protecting children and 
young people from harm. 
 

 
12.0 Special Needs 
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12.1 The Reception class teachers will follow the procedures set out in the school’s Special 
Educational Needs Policy when identifying children with special needs.  Early 
identification and assessment of children’s special needs is vital. 

 
12.2 For children with learning difficulties, or a sensory or physical impairment, the need for 

a positive and supportive introduction to school is very important.  Such children need 
to experience success at an early stage.  Liaising with the child’s parents/carers and 
professionals who have supported them before they start school should ensure 
appropriate support for them on entry to school. 

 
12.3 Opportunities should be made for able children who achieve all the Early Learning 

Goals early to move on to Level 1 work of the National Curriculum. 
 
  

13.0 Partnerships 
 

13.1 The schools induction programme provides daily opportunities for direct contact 
between parents/carers and teachers.  This ensures that any problems or concerns of 
the child, teacher or parent/guardian can be dealt with promptly and facilitate the 
child’s successful start to school life.   

 
13.2 It is important for parents/carers to feel involved in their child’s education and to 

recognise their role as partners in this process.  The school’s ‘Home/School Contract’ 
which explains this partnership will be issued to the parents/carers of all new 
reception children. 

 
13.3 The relationships established between local pre-school providers will be fostered and 

expanded as these groups can offer valuable information on the new pupils entering 
school.  The Early Years Leader will determine arrangements for attendance at local 
‘Bridging Initiative’ meetings which will develop these links with pre-school settings.  

 
13.4 The school welcomes the support offered through established links with professional 

services provided through outside agencies, including the Health Service. 
 

13.5 Links with the reception staff of other local schools are also valuable and will be      
encouraged as a means of moderating assessments and evaluating achievements 
through Cluster Group Meetings. 

 
 
 
 
 
 

_________________________________ 
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